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Ohief, Records Msnagement Division

€hief, Administrative Btaff, Office of Logistice
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1. A meeting regarding the sbove notice was held on 16 February
1955 in Roem 10-47 Quarters Eye, sttended by the following:

, Assigtent Mansgemant Officer, DD/S Ares’
h Qf,, Rceara- Management Division,

As sment Division, Management Staff
A&ainilﬁmkim statt, ‘oftice of Logistics
hief, Management Assistance Branch,
ininistrative Staff, Office of Ioaiﬁies
hief, Records and Slervices Branch, Admin-
rtrative Staff, Office of hogiﬁ;ies

8¢ In viev of the factthat the referenced notice was published
without fompel eccordination with the Office of | tice and without
working level coordinstion with the Office of Logistics Ares Records
82ficer, and in order that the Agency Records Hansgement O0fficer may
sffectively dimcharge his responsibility upder the requirements of
G8A Regulation 1-111-204, it was understood thet considerstion will
be given by Records }huasement Division to the following:

lization of exist procedure a8 outlined in Regula-

_ hapdling of letter end legal-size filing equipmentSx!
a8 reguleted or Sontrolled materiel.

b,  Responaibility for certifying to proper utilization be
plaged with the Off1ice hesd for redelegation within the Office as
sandidered fesaible.

3« Under existing Notice required certification by the
fPize of Logistice Ares Records Officer will be besed upon eertifi-
euation of Divieion snd Steff Chiefs within this Office; and hwwledse
of effective utilisation vithin the limits of physical cepebility, a
progreasive dimposition p m;@rﬂn and the limitations imposed by security

#nd office space considerstions.
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L~ k. e question of certifiostion of the Assistent Classification
Gontrol Officer pricr to retirement of records, which is required by
Form Bo. 140 dgbed 1 October 1954, wes also discussed at this meeting.
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It wes understood that Form No. 130 is being revised to modify this

, . Pending modification of Form No. 140, and in the interest
af Pacilitating retirement of records, the Office of Logistics is cmit-
ting this certificstion.
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W/As/Ras/oMsvime (24 Pebruary 1955)
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